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The accounts 
 

Our articles of association require each Area/Group to produce, for each financial year: 
 

 an annual report 

 an income and expenditure account and balance sheet 

 a copy of the report of the independent examiner 
 

The income and expenditure account and balance sheet together comprise the accounts. As a 
Treasurer, you will produce the accounts and your Treasurer’s report to be included in the annual 
report. These should be presented at the Area or Group AGM  
 
Areas are required to send the above documents, including the independent examiner’s 
statement, to Jo Smith (governance@ramblers.org.uk) at Ramblers central office by 31st March in 
the year following the end of the financial year in question. Groups are required to send their 
documents to Area following the AGM. 

 
Please note that if you have completed your own version of accounts by late October please 
send these in to central office alongside your annual return. 

  
The annual return 
 

The Ramblers is required to produce annual accounts, including all Area and Group transactions 
and balances, in time for General Council in April each year. Allowing enough time for collection, 
review, revision (if required) and consolidation of Area and Group figures, as well as Board 
scrutiny, external audit, sign off and distribution in advance of General Council, this requires that 
the Areas and Groups send their figures to the central office Finance team by early November. 
 
Therefore, an annual return to central office has been developed that allows Areas and Groups 
to provide their figures in a standard format which can easily be reviewed and consolidated at 
central office. The return uses ‘descriptive’ expenditure headings which provide more detail than 
the charitable objective headings. Annual return packs are sent out to Areas and Groups in late 
summer, which include full guidance on completing the return. 
 
Note that Sponsor Areas of flexigroups need to complete a simplified ‘flexigroup return’ on behalf 
of their flexigroups, in line with the usual timetable. 
 
The annual return attempts to strike a balance between meeting our statutory responsibilities 
(especially with regard to accounting and tax rules) and catering for all possible complexities of 
Area and Group accounting (stock, investments, restricted funds etc) whilst remaining simple and 
quick to complete for the majority of Treasurers. We are continuing our efforts to simplify the 
annual return whilst maintaining the required level of detail. 
 
Groups send their annual return to Area, and Areas send their annual return plus their Group 
annual returns to central office. Areas are asked to check that Group returns are complete, that 
they balance and check that transactions between the Area and Groups are consistent in both 
the Area and Group returns. On consolidation we need to eliminate transactions between Areas 
and Groups so it is important to ensure, for example, that the total Group funding payments in the 
Area return agrees to total Group funding receipts in the Group returns. 
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Once the Area and Group results have been consolidated and audited centrally (usually by the 
February following year end), an email is sent to Area Treasurers to inform them of the audited 
final balances for the Area and its Groups. These should be as submitted in the annual returns, 
except where adjustments were required by our auditors. 
 
Relationship between the accounts and the annual return 
 

The annual return serves as a valid format to present the accounts at your AGM. Alternatively, 
the Treasurer and committee may decide to produce the accounts in a different format. If, for any 
reason, there is a difference between the figures included in your accounts and in the annual 
return (for example, an error in the annual return has been corrected in the accounts, or the 
accounts have been prepared on a different basis – see below), you should submit your accounts 
to the Finance team after your AGM including a note to explain the difference. 
 
Comparing the accounts and the annual return: 
 

 Accounts Annual return 

Deadline for 
completion 

Before AGM Groups: Late October 
Areas: Early November 

(specific dates advised each year) 

Submission Groups: to Area following the AGM 
Areas: to central office by 31st March 

Groups: to Area by deadline 
Area: to central office by deadline 

Independent 
examination? 

Yes, before AGM Yes, to compare to accounts. Copy of 
examiner statement included with 

return if completed by the deadline. 

Treasurer’s 
report 

Yes, before AGM Copy of Treasurer’s report included 
with return if completed by the deadline. 

 
Basis of preparation 
 

There are two alternative bases on which to prepare your financial results for the year. The first 
and more straightforward basis is the receipts and payments basis. This involves reporting your 
receipts and payments for the year, analysed between various headings, along with your bank, 
cash and other balances held at year end in the balance sheet. If adopting this basis all figures 
should come straight from your cashbook and other records (e.g. bank statements). The second 
and more complex basis is the accruals basis. This involves adjusting your receipts and 
payments and balance sheet to account, for example, for payments that were made during the 
year but which relate to the following year (i.e. prepayments). If adopting the accruals basis, you 
would also need to adjust for prepaid income, debtors and creditors. 
 
Areas and Groups are required to prepare their annual return on the receipts and payments 
basis.  
 
We suggest that you also prepare your Area/Group accounts on the receipts and payments 
basis, but you may use the accruals basis if you wish. In this case please provide a reconciliation 
between your annual return and accounts and send to the Finance team at central office after 
your AGM. 
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Gross accounting basis 
 

The Ramblers is required by the Charities ‘Statement of Recommended Practice’ (SORP) to 
account on a ‘gross’ basis. This means including the full value of income and expenditure in our 
accounts and not netting these off at all. Areas and Groups are required to do the same in their 
annual return and accounts, including for any ‘self-funded’ activities. 

 
Materiality 
  

In preparing and examining the Area/Group accounts and annual return, it is necessary to bear in 
mind that absolute accuracy may not be achievable. This is because the accounts contain 
estimations and judgements, such as the value of stock held. However, it is also not acceptable if 
the accounts contain significant inaccuracies or unjustifiable estimates. 
 
The middle way is achieved by applying the concept of materiality. A matter is material if its 
omission would reasonably influence the decisions of a user of the annual accounts. When the 
examiner reports that the accounts provide a fair representation of the financial activities, they are 
saying (amongst other things) that the accounts do not contain any material discrepancies. 
 
The Treasurer and examiner should use their own judgement when determining an acceptable 
materiality level. If you require assistance please contact the Finance team at Central Office. 

 
Treasurer’s report 
 

The Treasurer’s report is included in the Area/Group annual report and should contain details of 
financial activity during the year. Items you may wish to mention (if applicable) are: 
 

 amount of Ramblers funding received and how this was spent 

 explanations for any large changes in income or expenditure compared to the previous year 

 details of any other significant items of income or expenditure 

 details of any efforts made to try to adjust the level of reserves 

 details of any large amounts owing to or from the Area/Group at year end 

 details of any fixed assets, investments, stock, loans etc 

 details of any restricted funds 

 details of any designated funds 

 details of self-funded activities 

 anything else which is relevant and of note 
 
If your Treasurer’s report is ready in time, please submit this alongside your annual return. 

 
The independent examination 
 

All Areas and Groups are required by the Ramblers’ Articles of Association to prepare annual 
accounts and to have them independently examined. If you have time, you should also have your 
annual return independently examined before submission to central office. If not, this examination 
should take place at the same time that the accounts are examined, before your AGM. 
 
The purpose of the examination is for the examiner to form an opinion on whether the 
Area/Group accounts give a fair representation of the financial activities for the year.  
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Accounts can be said to give a fair representation of the financial activities if: 
 

 they are free from bias (the information has not been selected or presented in such a way as 
to influence the making of a decision or in order to achieve a predetermined result); and 
 

 they are free of material misstatement (see section on materiality above); and 
 

 the information presented is: 
 

o relevant (it helps evaluate past, present or future events); and 
o reliable (it faithfully represents what it purports to represent); and 
o understandable (it is straightforward to perceive its significance) 

 
The Area/Group accounts should include all activities and balances under the control of the 
Area/Group. If separate funds are held which are managed by separate committees, but these 
committees are controlled by the Area/Group committee, then these separate funds should be 
included in the annual accounts and fall within the scope of the independent examination. 
 
All books and records should be made available to the examiner, together with an explanation of 
any calculated figures in the accounts. 
 
If, having carried out the tests, the examiner concludes that the accounts do give a fair 
representation of the financial activities, the following statement should be attached to the 
accounts and signed and dated by the examiner as indicated: 
 
Having carried out procedures in accordance with the Area and Group independent examination 
guidelines, I consider the <name of Area/Group> accounts to give a fair representation of the 
Area’s/Group’s financial activities for the year to 30 September xxxx. 
 
Signed:       
 
Date: 
 
Name of examiner: 
 
A signed copy of the examiner’s statement should accompany the accounts wherever they are 
presented. The statement should also accompany the accounts when sent to Area/central office. 
 
If the examiner is not happy with the Area’s/Group’s accounts, they should first try to resolve the 
problem with the Treasurer and, failing that, the Area/Group committee. If no resolution can be 
reached, the examiner should contact the Finance team at central office for further advice. 
 
The examiner should be an independent person who has no day-to-day involvement with the 
running of the Area or Group, and who is reasonably believed by the committee to have the 
requisite ability and practical experience to carry out the examination. It is not necessary for the 
examiner to hold a formal financial qualification. The examiner should be appointed each year at 
the AGM. 
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Please note that Areas/Groups should not generally pay professional fees for the independent 
examination, as a full statutory audit of the Ramblers accounts is carried out centrally, which also 
covers accounts of all Areas and Groups. 
 
Suggested independent examination tests are set out below. Note that some tests are only 
relevant to particular Areas or Groups (for example the tests of stock or investments). 
 
Minutes of meetings:       the examiner should review minutes of committee meetings and ensure 

that information contained in them is consistent with the annual 
accounts. In particular, identify decisions made and any likely cost 
implications or potential income. 

 
Bank balances:  the examiner should check that all accounts under the control of the 

Area or Group have been included in the accounts. All accounts held 
should be in the name of the Ramblers <Area/Group name>. For each 
account, a full set of bank statements should be held. Bank 
reconciliations should be checked to ensure that reconciling items have 
been recorded correctly. 

 
Investments:  the examiner should check that all investments under the control of the 

Area or Group have been included in the accounts. All investments held 
should be in the name of the Ramblers <Area/Group name>. The 
examiner should check that investments have been valued correctly at 
year end by agreeing back to documentation. Any purchases or sales of 
investments should also be agreed back to documentation. 

 
Stock:  the examiner should check that a stock take was carried out at or close 

to year end and review the stock take to agree the value contained in the 
accounts, remembering that stock should be valued at the lower of cost 
and net realisable value. 

 
Income:  the examiner should undertake testing on each of the individually 

material income streams of the Area or Group. This will include grants, 
donations, legacies and contracts; Ramblers funding; income from self-
funded activities; stock sales income; advertising sales income and bank 
interest and investment income. Items should be agreed back to the 
cashbook and supporting documentation where available. 

 
Expenditure:  the examiner should agree a sample of transactions recorded in the 

cashbook to original invoices, ensuring that they are properly authorised 
and that the allocation of the expenditure to expenditure headings has 
been done on an appropriate basis. 

 
The examiner may contact the Finance team at central office for advice if needed. 
 
 
Contact the Finance team: areagroupfinance@ramblers.org.uk   
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